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A free volunteer website for all local groups with
volunteer needs to share their opportunities across the
region. Groups, events, and/or opportunities must be
located in UWNEMN’s service area (Iron Range,
Koochiching County, and Lake of the Woods County).

click on “Click here to register your organization.” or scan this code:

To make an agency profile, visit unitedwaynemn.org/volunteer and E %‘i-__ E

UNITED WAY' GET GONNEGTED.
! Minnesowa — VOLUNTEER.

Site provided with support from: W@ Essentia |h<'nA‘

Open your smartphone
camera, hover over this
QR code, tap the link.

Fill out all required information including name, address, contact person, and email address.
We encourage you to also complete the “What We Do” and “Who We Are” sections to help volunteers get
to know your organization. Tips and prompts listed.

® C(Click REQUEST ACCOUNT.
C  You will receive an automatic email that a profile has been initiated and pending approval.

® An automatic email will simultaneously be sent to UWNEMN to approve the request. We will do our best
to respond same business day.
O Once approved, you will receive a confirmation email inviting you the next step.

Log into your profile and click “My

Agency” at the tOp of the page. o o United Way of Northeastern Minnesota

Then, click edit to add your logo, S M\ Howi o PrameEe AT aEe?

hours of operation, causes, social o fe Opportunities through Agency Manager

media links, photos, and more. i

Once you enter information, select @ S (3€) Ciick hre to open Agency Manager's Toolbox i
UPDATE AGENCY INFO. S e



step 3: Add new volunteer opportunity.
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Active: Users can respond 10 this Volunteer Opportunity
Pending: This Volunteer Dpportunity must be approved by a site admin before users can respand

Inactive: Users are unable 1o view of respond to this Volunteer Opportunity

Expired: The expiration date on this Valumeer Opportunity has passed, ang users are no langer able to respond

i 2 3| > Last

TABLE FILT

® (lick on the Volunteer Opportunities tab in the center of your screen, then click on the blue button “Add
New Volunteer Opportunity” on the right.

® Fill in the required (") information for your volunteer VR
opportunity. Tips and prompts listed. iile -
O Click CREATE VOLUNTEER OPPORTUNITY. e RIS
O Use the custom link to promote. e s v la-u-ls8

® Users will need to create a profile to sign up for an
opportunity. All users will receive an automatic _ .
confirmation email that they have signed up. - ki

Bronmion”
O If they select an “ongoing” or “runs until” opportunity, o e
they will not receive any additional reminder emails. .
O If they select a “happens on,” “multi-date,” “custom
oy Cerigaon © Lourple dars S
shift,” or “recurring shift,” they will also receive a
reminder one week before, one day before, and a
S This "thank you™ meiiage i sent to 8 volunteer when they respend to.
thank you one day after. -
Suibsject " Thank You for Registering to Volunpeer
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descriptions. =
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UWNEMN’s volunteer web portal is made free to the public through funding
from Essentia Health and the Minnesota Alliance for Volunteer Advancement.



